
Letter of Appreciation 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Supervisor's Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Supervisor's Name], 

I hope this message finds you well. I am writing to express my heartfelt appreciation for your 

invaluable guidance and support during my internship at [Company Name]. Your dedication to 

mentoring and your unwavering encouragement made a significant impact on my personal and 

professional growth. 

Your expertise and willingness to share your knowledge have not only enhanced my skills but 

also inspired me to pursue my career with confidence. I am truly grateful for the time you 

invested in helping me understand the nuances of the industry. 

Thank you once again for being an exceptional supervisor. I look forward to staying in touch and 

hope to make you proud as I embark on my professional journey. 

Sincerely, 

[Your Name] 


