
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Supervisor's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Supervisor's Name], 

 

I am writing to express my heartfelt gratitude for your incredible influence during my internship 

at [Company/Organization Name]. Your guidance and support have invaluably shaped my 

professional and personal growth. 

Your expertise in [specific area or skill] has not only enhanced my knowledge but also inspired 

me to pursue excellence in my work. I truly appreciate the time and effort you invested in 

mentoring me, and I have learned so much from your leadership. 

This internship experience has been profoundly impactful, and I will carry the lessons I learned 

from you throughout my career. Thank you once again for your dedication and support. 

 

Sincerely, 



 

[Your Name] 


