
Letter of Acknowledgment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

[Author's Name] 

[Author's Address] 

[City, State, Zip Code] 

 

Dear [Author's Name], 

 

I am writing to formally acknowledge the incredible hard work and dedication you have put into 

[specific work, e.g., your recent publication, project, etc.]. Your effort in [mention specific 

aspects or contributions] has not gone unnoticed. 

Your unique insights and passion for [topic or field] have significantly enriched our 

understanding and provided us with valuable information that will benefit both our organization 

and the broader community. 

Thank you once again for your outstanding contribution. We look forward to your continued 

collaboration in the future. 

 

Sincerely, 

 



[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Position] 

[Your Organization] 


