
Request for Clarification on Daycare Policies 

Date: [Insert Date] 

To: [Daycare Provider's Name] 

[Daycare Center's Name] 

[Daycare Center's Address] 

Dear [Daycare Provider's Name], 

I hope this message finds you well. I am writing to request clarification on certain aspects of the 

daycare policies as outlined in the parent handbook. Specifically, I would like to understand 

more about [insert specific policy or issue, e.g., drop-off and pick-up procedures, illness policies, 

etc.]. 

It would be greatly appreciated if you could provide additional details regarding this matter at 

your earliest convenience. Understanding these policies will ensure that I can adhere to the 

guidelines while ensuring a smooth experience for my child at [Daycare Center's Name]. 

Thank you for your attention to this matter. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Child's Name] 


