Invitation to Public Sector Leadership
Training Workshop

Dear [Recipient's Name],

We are pleased to invite you to participate in the upcoming Public Sector Leadership Training
Workshop scheduled for [Date] at [Location]. This workshop aims to equip public sector leaders
with essential skills and knowledge to enhance their leadership capabilities.

Workshop Details:

o Date: [Date]
e Time: [Start Time] - [End Time]
e Location: [Venue/Address]

This workshop will cover key topics including:

o Strategic Leadership

« Effective Communication

o Public Policy Development

e Team Management

We highly encourage your participation, as your insights and experiences will greatly contribute
to the discussions. Please RSVP by [RSVP Deadline] to confirm your attendance.

Looking forward to your positive response.
Warm regards,

[Your Name]

[Your Position]

[Your Organization]
[Contact Information]



