
Commendation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

Dear [Catering Service Name], 

I am writing to formally commend your exceptional catering service provided at [Event 

Name/Date]. Your professionalism and attention to detail significantly contributed to the success 

of our event. 

The quality of food was outstanding, and the presentation was impeccable. Our guests were 

thoroughly impressed, and many have requested your contact information for future events. Your 

staff was not only professional but also friendly and accommodating, making everyone feel 

welcomed and appreciated. 

Thank you once again for your excellent service. I look forward to working with you again in the 

future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


