
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to acknowledge your exemplary service and achievements in the military. Your 

dedication, leadership, and unwavering commitment to the mission have not gone unnoticed. 

Your achievement of [specific achievement or award] is a testament to your hard work and 

determination. This accomplishment reflects not only your skills but also your ability to inspire 

those around you. 

Thank you for your service and for setting such a high standard for others to follow. We are 

proud to have you as part of our military community. 

Sincerely, 

[Sender's Name] 

[Sender's Title] 

[Organization/Unit Name] 

[Contact Information] 


