
Dear [Retiree's Name], 

As you prepare to embark on this exciting new chapter of your life, I wanted to take a moment to 

express my heartfelt appreciation for all that you have done during your time with us. 

Reflecting on our years together, I fondly remember the time when [insert a personal anecdote, 

e.g., "we teamed up for the project that turned into a huge success. Your leadership and vision 

inspired me and our colleagues."] It's moments like these that have made my experience here 

truly unforgettable. 

Your unwavering dedication and passion for your work have not only shaped our team but have 

also left a lasting impact on the entire organization. You have been a mentor, a friend, and a 

source of inspiration to so many of us. 

As you step into retirement, I wish you all the joy and relaxation that you so richly deserve. May 

this new journey ahead be filled with endless adventures, great health, and cherished time with 

family and friends. 

Thank you once again for everything, and please keep in touch! 

Warmest regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


