
Quarterly Investment Portfolio Summary 

Date: [Insert Date] 

Dear [Client's Name], 

We are pleased to provide you with your quarterly investment portfolio summary for the period 

ending [Insert End Date]. Below you will find details of your investments, their performance, 

and any recommended actions. 

Portfolio Overview 

Your total portfolio value as of [Insert End Date]: $[Insert Total Value] 

Investment Breakdown 

• Equities: $[Value] ([Percentage]%) 

• Bonds: $[Value] ([Percentage]%) 

• Real Estate: $[Value] ([Percentage]%) 

• Cash/Cash Equivalents: $[Value] ([Percentage]%) 

Performance Summary 

Over the past quarter, your portfolio has experienced a [positive/negative] change of 

[Percentage]% compared to [Benchmark/Market Average]. 

Key Highlights 

• [Highlight 1] 

• [Highlight 2] 

• [Highlight 3] 

Outlook and Recommendations 

Looking forward, we recommend [insert recommendations] to further enhance your portfolio's 

performance. Please feel free to reach out if you have any questions or would like to discuss your 

investments. 

Thank you for entrusting us with your investments. We look forward to continuing to support 

your financial goals. 

Sincerely, 



[Your Name]  

[Your Position]  

[Company Name]  

[Contact Information] 


