
Investment Portfolio Performance Review 

Date: [Insert Date] 

To: [Client Name] 

From: [Your Name] 

Subject: Portfolio Performance Review for [Period] 

Dear [Client Name], 

We are pleased to provide you with the performance review of your investment portfolio for the 

period ending [Insert End Date]. Below are the key highlights and insights from your portfolio: 

1. Overall Performance 

Your portfolio has achieved a total return of [Insert Percentage]% for the review period, 

compared to the benchmark return of [Insert Benchmark Percentage]%. This demonstrates [brief 

explanation of performance]. 

2. Portfolio Allocation 

Your current asset allocation is as follows: 

• Equities: [Percentage]% 

• Fixed Income: [Percentage]% 

• Alternative Investments: [Percentage]% 

3. Sector Performance 

The following sectors contributed positively to your portfolio: 

• [Sector 1]: [Performance] 

• [Sector 2]: [Performance] 

• [Sector 3]: [Performance] 

4. Outlook and Recommendations 

Looking ahead, we recommend focusing on [brief recommendations]. We believe this will help 

you achieve your investment goals. 

5. Next Steps 



We will be scheduling a follow-up meeting on [Insert Date] to discuss your portfolio and any 

adjustments you might consider. 

Thank you for your continued trust in our services. Please feel free to reach out if you have any 

questions or need further clarification. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


