
Letter of Participation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to express my enthusiastic participation in the upcoming cross-training initiative 

scheduled for [insert dates]. This program presents a valuable opportunity to enhance my skills 

and broaden my understanding of various roles within our organization. 

I am particularly interested in learning more about [specific area of interest] and believe that this 

experience will not only benefit my professional growth but also contribute positively to our 

team's overall performance. 

Thank you for considering my participation. I look forward to collaborating with colleagues from 

different departments and gaining new insights. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


