Letter of Application for Cross-Training Opportunity
[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my interest in the cross-training opportunity within [Department/Team
Name] as advertised in [where you found the advertisement or heard about the opportunity]. |
believe that this experience will not only enhance my skills but also contribute positively to the
team.

As a [Your Job Title] in [Your Current Department], | have developed a strong foundation in
[relevant skills/experiences]. | am eager to expand my knowledge and gain firsthand experience
in [specific area or department you want to cross-train in]. I am confident that participating in
this program will allow me to bring new insights and capabilities back to my current role.

I am committed to my professional growth and look forward to the possibility of learning from
my colleagues in [Department/Team Name]. | am available at your convenience for a discussion
regarding this opportunity. Thank you for considering my application.

Sincerely,

[Your Name]



