
Registration Confirmation for Team Building 

Workshop 

Dear [Participant's Name], 

Thank you for registering for the upcoming Team Building Workshop scheduled for [Date] at 

[Location]. We are excited to have you join us for this engaging and productive event. 

Here are the details of your registration: 

• Workshop Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Location] 

• Agenda: [Brief Agenda Overview] 

Please remember to bring along any required materials and be prepared for a day of team-

building activities designed to enhance collaboration and communication within our team. 

If you have any questions or need further information, feel free to reach out to us at [Contact 

Information]. 

Looking forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


