Executive Meeting Request for Risk
Assessment

Date: [Insert Date]

To: [Insert Recipient's Name]

From: [Insert Your Name]

Subject: Request for Executive Meeting to Discuss Risk Assessment

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request a meeting with you to discuss the

upcoming risk assessment for our organization. Given the importance of this evaluation, your
input and guidance would be invaluable in ensuring we address all potential risks effectively.
Proposed Agenda:

Overview of current risk landscape

Identification of potential risks

Mitigation strategies
Next steps and action items

Please let me know your availability for a meeting within the next two weeks. | appreciate your
attention to this important matter and look forward to your response.

Best regards,
[Your Name]

[Your Position]
[Your Contact Information]



