Request for Executive Meeting

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Request for Meeting to Discuss Partnership Opportunities

Dear [Recipient's Name],

I hope this message finds you well. I am reaching out to propose a meeting to explore potential
partnership opportunities between [Your Company Name] and [Recipient's Company Name].
Given our shared values and goals, | believe that a collaboration could drive significant mutual

benefits.

Could we schedule a meeting at your earliest convenience? | am available on [Insert Available
Dates and Times]. Please let me know what works best for you.

Thank you for considering this opportunity. I look forward to your positive response.
Best regards,

[Your Name]

[Your Job Title]

[Your Company Name]
[Your Contact Information]



