
Executive Meeting Request 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Executive Meeting on Innovation Discussion 

 

Dear [Recipient's Name], 

I hope this message finds you well. I would like to formally request a meeting with you and the 

executive team to discuss innovative strategies and initiatives that could enhance our company's 

growth and competitiveness. 

Proposed agenda includes: 

• Current market trends 

• Innovation opportunities 

• Resource allocation for R&D 

• Strategic partnerships 

Could we schedule this meeting for [Insert proposed dates/times]? Your insights would be 

invaluable as we seek to align our innovation efforts with our strategic goals. 

Thank you for considering my request. I look forward to your positive response. 

 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


