Volunteer Service Completion Letter

Date: [Insert Date]

[Volunteer's Name]

[Volunteer's Address]

[City, State, Zip Code]

Dear [Volunteer's Name],

We are pleased to inform you that you have successfully completed your volunteer service with
[Organization's Name] from [Start Date] to [End Date]. Your dedication and commitment to our

cause have made a significant impact on our community.

During your time with us, you contributed [briefly describe the volunteer activities and roles].
Your efforts have helped us [mention any specific achievements or outcomes].

We sincerely appreciate your hard work and dedication. Please accept this letter as a formal
acknowledgment of your volunteer service.

Thank you once again for your invaluable contributions!
Sincerely,

[Your Name]

[Your Title]

[Organization's Name]

[Organization's Address]

[City, State, Zip Code]



