
Farewell Letter 

Dear [Name], 

As I approach my retirement, I wanted to take a moment to express my gratitude for the time we 

have spent together. It has been a wonderful journey filled with laughter, challenges, and 

unforgettable memories. 

You have not only been a fantastic colleague but also a wonderful friend. I will cherish our 

coffee breaks, brainstorming sessions, and team gatherings. Your support and camaraderie have 

meant the world to me. 

While I am excited about this new chapter in my life, I will miss our daily interactions. Please 

stay in touch! I would love to hear about all your future projects and successes. 

Wishing you all the best in your endeavors. Remember, this isn't goodbye; it's just "see you 

later." Enjoy every moment! 

Warm regards, 

[Your Name] 


