
Farewell and Best Wishes 

Dear [Retiree's Name], 

As you prepare to embark on this exciting new chapter of your life, we want to take a moment to 

express our heartfelt appreciation for the countless contributions you have made during your 

time with us. 

Your dedication, hard work, and unwavering commitment have not only impacted our team but 

have also inspired us all. Your wisdom and guidance will be greatly missed, and the workplace 

will not be the same without your presence. 

Thank you for the memories, the laughter, and for being not just a colleague, but a true friend. 

We wish you all the happiness and joy in your retirement. May it be filled with new adventures, 

relaxation, and all the things you love. 

Goodbye and best wishes for the future! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


