
Military Readiness Assessment 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Military Readiness Assessment 

I am writing to provide an assessment of our unit's current military readiness as of [Insert Date]. 

This evaluation considers personnel, equipment, training, and overall operational capability. 

1. Personnel Readiness 

We currently have [insert number] active personnel available, which meets [percentage]% of our 

required strength. [Additional details about personnel qualifications, training, or issues]. 

2. Equipment Readiness 

Our equipment status indicates that [insert percentage]% is operational and available. [Details on 

any equipment issues or required maintenance]. 

3. Training Readiness 

The unit has completed [insert percentage]% of the required training for this quarter, with [insert 

any upcoming training exercises or requirements]. 

4. Overall Assessment 

Overall, our military readiness is [state level: Fully Ready, Moderately Ready, Below Standards]. 

We are addressing the following areas for improvement: [list areas]. 

We are committed to maintaining a high level of readiness and will continue to monitor our 

progress closely. 

Thank you for your attention to this important matter. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


