
Invitation to Diversity and Inclusion 

Awareness Training 

Dear [Employee's Name], 

We are excited to invite you to our upcoming training session on Diversity and Inclusion 

Awareness scheduled for [Date] at [Time]. This engaging training will take place at 

[Location/Platform]. 

In today's diverse workplace, fostering an inclusive environment is essential for our collective 

success. During this session, we will explore the importance of diversity, the impact of 

unconscious bias, and practical strategies for creating an inclusive culture. 

Training Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location or Virtual Link] 

• Duration: [Insert Duration] 

Please RSVP by [RSVP Date] to confirm your attendance. We strongly encourage everyone to 

participate in this vital training. 

Thank you for your commitment to fostering a diverse and inclusive workplace! 

Best Regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


