
Proposal for Freelance Work Opportunity 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Title/Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Profession/Title] 

with [number] years of experience in [Your Field or Expertise]. I am writing to propose my 

freelance services to assist [Client's Company] with [specific project or task]. 

Based on your recent project [mention project or need], I believe that my skills in [specific skills 

or expertise] will help you achieve [mention specific goals or outcomes]. I am confident in my 

ability to deliver [mention key deliverables] that will exceed your expectations. 

Here's a brief outline of my proposal: 

• Project Scope: [Briefly describe the project scope] 

• Timeline: [Proposed timeline for completion] 

• Pricing: [Proposed cost and payment terms] 

Thank you for considering my proposal. I am excited about the possibility of working together 

and would be happy to discuss this proposal in further detail at your convenience. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Website/Portfolio (if applicable)] 


