
Inquiry Regarding Temporary Job Vacancies 

Dear [Hiring Manager's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to inquire 

about any potential temporary job vacancies within [Company Name]. I am particularly 

interested in opportunities that align with my skills in [Your Skills/Area of Expertise]. 

Having gained experience in [Your Previous Experience or Relevant Job], I am eager to 

contribute to your team and assist in meeting your organization's goals during peak times or 

project-based assignments. 

If there are any openings available, I would greatly appreciate any information regarding the 

application process or upcoming opportunities. Thank you for your time, and I look forward to 

your response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your LinkedIn Profile or Website] (optional) 


