
Letter of Sponsorship Proposal 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am reaching out to present a sponsorship opportunity for our 

upcoming local event, [Event Name], which will take place on [Event Date] at [Event Location]. 

Our event aims to [briefly describe the purpose and goal of the event]. 

We expect to attract [number of attendees] attendees from the local community, providing an 

excellent platform for [Sponsor's Organization] to gain visibility and engage with potential 

customers. We would be thrilled to have [Sponsor's Organization] as one of our key sponsors. 

In return for your sponsorship, we offer the following benefits: 

• Logo placement on all event marketing materials 

• Recognition during the event 

• [Any additional benefits] 



We are seeking a sponsorship of [amount or type of support] and would be happy to discuss 

customized opportunities that align with your brand's objectives. 

Thank you for considering this opportunity to support our community and gain valuable 

exposure for [Sponsor's Organization]. I look forward to discussing this proposal further. Please 

feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


