
Expedited Business Credit Request 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request expedited approval for a 

business credit line for [Your Company Name]. Due to [briefly explain reason for urgent request, 

e.g., upcoming projects, unexpected expenses], we are in need of additional funding to ensure 

smooth operations. 

We have been a loyal customer of [Recipient's Company Name] for [Duration of Relationship] 

and have always met our financial obligations timely. Given our history and current situation, we 

are confident that an expedited review of our credit request is warranted. 

Attached are the necessary documents, including our financial statements and business plan, to 

facilitate your review. We appreciate your attention to this matter and look forward to your 

prompt response. 

Thank you for considering our request. Please feel free to contact me directly at [Your Phone 

Number] or [Your Email Address] if you require any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


