Emergency Contact Details Correction

Date: [Insert Date]
To Whom It May Concern,

| hope this message finds you well. I am writing to request a correction to my emergency contact
details on file.

My name is [Your Name], and my identification number is [Your ID Number]. The current
emergency contact details are as follows:

e Name: [Current Contact Name]
o Relationship: [Current Relationship]
e Phone Number: [Current Phone Number]
However, | would like to update my emergency contact information to the following:
o Name: [New Contact Name]
o Relationship: [New Relationship]
e Phone Number: [New Phone Number]
| appreciate your attention to this matter and look forward to your confirmation of this update.
Thank you for your assistance.
Sincerely,
[Your Name]
[Your Address]
[Your Email]

[Your Phone Number]



