
Request for Presentation at the Upcoming 

Trade Show 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We specialize in [Brief Description of Your Company/Industry]. 

I am writing to formally request the opportunity to present at the upcoming [Name of Trade 

Show], scheduled for [Date(s)] in [Location]. Our presentation, titled [Title of Your 

Presentation], will focus on [Brief Overview of Presentation Content]. We believe it will provide 

valuable insights to attendees and align with the theme of the event. 

We would be honored to share our expertise and engage with fellow industry professionals. 

Please let us know if you would require any further information or documentation to support our 

request. 

Thank you for considering our proposal. I look forward to your favorable reply. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


