
Invitation to Speak at the Annual 

Professional Conference 

Dear [Speaker's Name], 

We are pleased to invite you to be a keynote speaker at our upcoming Annual Professional 

Conference, scheduled for [Date] at [Location]. Your expertise in [Field/Area of Expertise] 

would bring invaluable insights to our attendees. 

The theme of this year's conference is [Theme], and we believe your presentation on [Proposed 

Topic] would greatly enrich the discussions. 

We expect an audience of [Number] professionals from various sectors, including [List Relevant 

Sectors/Disciplines]. This is a fantastic opportunity to share your work and connect with other 

leaders in your field. 

If you are available, please let us know by [RSVP Date]. We would be happy to cover your 

travel and accommodation expenses, along with an honorarium for your time. 

Thank you for considering this invitation. We look forward to the possibility of welcoming you 

as a part of our conference. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


