Invitation to Lecture at the Annual Scholarly Conference
Date: [Insert Date]

Location: [Insert Location]

Dear [Recipient's Name],

We are pleased to invite you to deliver a lecture at the upcoming Annual Scholarly Conference
on [Insert Conference Theme]. Your expertise in [Insert Relevant Field/Topic] makes you an
ideal candidate to share insights with our audience.

Details of the lecture:

o Title: [Insert Lecture Title]

o Date and Time: [Insert Date and Time]

o Duration: [Insert Duration]

o Location: [Insert Venue]

We believe your contribution would greatly enrich the discussions and inspire attendees. Kindly
confirm your participation by [Insert RSVP Date]. If you have any questions or require further
details, please do not hesitate to reach out.

We look forward to your affirmative response.
Sincerely,

[Your Name]

[Your Position]

[Conference Organization Name]
[Contact Information]



