
Request for Clarification 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Department or Agency Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request clarification regarding the tax rules applicable to food products as 

outlined in [specific legislation or guideline reference]. As a [your position, e.g., business owner, 

tax advisor, etc.], it is essential for me to understand these regulations to ensure compliance and 

make informed decisions regarding product offerings. 

Specifically, I would appreciate clarification on the following points: 

• [Specific Question 1] 

• [Specific Question 2] 

• [Specific Question 3] 

Your guidance on these matters will be invaluable, and I would be grateful if you could provide 

the necessary information or direct me to the appropriate resources. Thank you for your attention 

to this matter. 

Sincerely, 

[Your Name] 


