
Tax Adjustment Discussion Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a discussion regarding potential tax 

adjustments that could benefit both our organizations. 

As we navigate the complexities of the current tax landscape, I believe it is crucial for us to 

explore options that may enhance our financial strategies. Specifically, I would like to discuss 

[briefly outline key points you wish to address, e.g., recent tax law changes, available credits, 

etc.]. 

Would you be available for a meeting at your earliest convenience? I am flexible with timings 

and can adjust to a schedule that works best for you. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


