
Tax Obligations Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to provide you with a summary of your tax obligations for the fiscal year [Insert 

Year]. Below you will find the necessary information regarding your tax responsibilities. 

1. Income Tax 

Estimated Tax Liability: $[Insert Amount] 

Due Date: [Insert Due Date] 

2. Property Tax 

Estimated Tax Liability: $[Insert Amount] 

Due Date: [Insert Due Date] 

3. Sales Tax 

Estimated Tax Liability: $[Insert Amount] 

Due Date: [Insert Due Date] 

4. Other Taxes 

[Specify Any Other Tax Obligations and Amounts] 

Please ensure that all payments are made by the specified due dates to avoid any penalties or 

interest. 

If you have any questions regarding this summary or need further assistance, please do not 

hesitate to contact us. 

Thank you for your attention to this matter. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


