
Bonus Tax Withholding Strategy for High 

Earners 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Name] 

Subject: Bonus Tax Withholding Strategy 

Dear [Employee Name], 

As we approach the time of bonus disbursement, I wanted to take the opportunity to discuss the 

tax withholding strategy for your upcoming bonus. As a high earner, it's essential to consider the 

implications of tax withholding in order to optimize your financial situation. 

Current federal regulations allow for a flat withholding rate on bonuses, which may not align 

with your overall tax strategy. To help you avoid any potential tax liabilities, we recommend 

assessing your total income and determining if you should adjust your withholding to align with 

your effective tax rate. 

Here are a few strategies you might consider: 

• Adjusting the withholding method to percentage withholding based on your anticipated 

total annual income. 

• Using your bonus to fund tax-advantaged accounts such as IRAs or HSAs, which can 

lower your taxable income. 

• Consulting with a tax advisor to analyze the impact of your bonus on your overall tax 

liability. 

Please let me know a convenient time for us to meet and discuss this in further detail. Our goal is 

to ensure that you maximize the benefit of your hard-earned bonus while minimizing tax 

implications. 

Best regards, 

[Your Name]  

[Your Job Title]  

[Your Company]  

[Your Contact Information] 


