
Bonus Tax Withholding Clarification 

Date: [Insert Date] 

From: [Your Company's HR Department] 

To: [New Hire's Name] 

Dear [New Hire's Name], 

Welcome to [Company Name]! We are excited to have you on board. As part of your onboarding 

process, we would like to clarify the tax withholding related to any bonuses you may receive 

during your employment. 

Bonus payments are subject to federal and state tax withholdings. The withholding rates can 

differ from regular wages, and the exact amount may depend on your current tax situation and 

the payment method chosen for bonuses. 

Typically, bonuses are taxed at a flat rate of [Insert Percentage]% for federal taxes, plus 

applicable state taxes, unless you specify otherwise. It is important that you review your tax 

withholding preferences to ensure they align with your overall tax obligations. 

If you have any questions or would like to discuss your tax withholding options further, please 

do not hesitate to reach out to our HR team at [HR Contact Information]. 

Thank you for your attention to this matter, and once again, welcome to [Company Name]! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


