
Virtual Tax Record Submission 

Date: [Insert Date] 

To: [Tax Authority/Recipient Name] 

Subject: Submission of Virtual Tax Records 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to submit my tax records for the fiscal year 

[Insert Year] in accordance with the guidelines provided by your office. 

Enclosed with this letter, you will find the necessary documents related to my virtual tax record 

submission: 

• [Document 1: Description] 

• [Document 2: Description] 

• [Document 3: Description] 

All documents have been prepared in compliance with the required formats and are attached for 

your convenience. Should you need any further information or additional documents, please do 

not hesitate to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 


