
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the renewal of my accountancy tax certificate, which is set to 

expire on [expiry date]. I have attached all necessary documents and information required for the 

renewal process. 

As you are aware, maintaining an up-to-date tax certificate is essential for compliance with tax 

regulations and for ensuring the smooth operation of my business. 

Please let me know if there are any additional forms or fees that need to be addressed. I look 

forward to your prompt response so that I can continue my activities without any interruptions. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


