
Subject: Appeal for Renewal of Accountancy 

Tax Certificate 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally appeal for the renewal of my 

accountancy tax certificate that is set to expire on [expiry date]. Unfortunately, due to [brief 

explanation of the reason for renewal request, e.g., unforeseen circumstances, personal 

challenges], I was unable to complete the necessary requirements for renewal in a timely manner. 

I have always complied with all previous regulations and requirements, and I am committed to 

maintaining my professional standards. I kindly request your assistance in this matter and any 

possible consideration for my situation. 

Thank you for your understanding and support. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position] 



[Your Company Name, if applicable] 


