Tax Reduction Qualification Memo

Date: [Insert Date]

To: [Recipient's Name]
From: [Your Name]
Subject: Tax Reduction Qualification

Dear [Recipient's Name],

This memo serves to inform you that after careful review of your financial situation and
eligibility criteria, you have qualified for a reduction in your tax obligations for the fiscal year
[insert year].

The following points were considered in this qualification:

e Your total income falls below the threshold set for tax reduction.
e Applicable deductions and credits were thoroughly reviewed.
e Supporting documents were submitted as required.

As a result, your estimated tax liability has been reduced by [insert percentage]%. Please find the
attached documentation that outlines the calculations and details regarding your specific tax
benefits.

If you have any questions or need further clarification, feel free to contact me directly at [insert
contact information].

Best regards,
[Your Name]

[Your Job Title]
[Your Company/Organization]



