Final Tax Assessment Appeal Instructions

Dear [Taxpayer's Name],

We understand that you may wish to appeal the final tax assessment dated [Date of Assessment].
Below are the instructions to guide you through the appeal process:

Step 1: Review Your Assessment

Carefully review your final tax assessment notice. Compare it against your records to ensure all
information is accurate.

Step 2: Gather Documentation

Collect any relevant documentation that supports your claim, such as:
e Previous tax returns

e Receipts and invoices
« Official correspondence

Step 3: Complete the Appeal Form

Fill out the official appeal form and ensure all details are correct. Include a clear explanation of
why you are disputing the assessment.

Step 4: Submit Your Appeal

Send your completed appeal form and supporting documents to:

[Tax Authority Name]
[Department/Office Name]
[Address Line 1]

[Address Line 2]

[City, State, ZIP Code]

Step 5: Await Response

You will receive a confirmation of your appeal submission. The review process may take up to
[time frame] to complete.

Contact Information
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If you have any questions or need assistance, please contact our support team at:

Email: [support@example.com]
Phone: [Phone Number]

Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]



