
Dividend Tax Refund Eligibility Explanation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Institution Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally explain my eligibility for a dividend tax refund associated with the 

dividends received from [Company Name] during the tax year [Year]. As a shareholder, I believe 

that certain factors qualify me for a refund in accordance with the tax regulations. 

Throughout the year, I received dividends amounting to [insert amount], which were subjected to 

withholding tax at the rate of [insert rate]. However, based on my tax status as a [insert 

appropriate classification, e.g., individual, corporation, etc.], I am entitled to a refund due to 

[mention specifics, e.g., tax treaty agreements, eligibility under local laws, etc.]. 

Additionally, I have attached relevant documentation, including [list any attachments, e.g., tax 

returns, dividend statements, etc.], to support my claim for the refund. 

I kindly request your assistance in processing my eligible refund at your earliest convenience. 

Should you need any further information or clarification regarding my case, please feel free to 

contact me at [insert phone number] or [insert email address]. 

Thank you for your attention to this matter. 

Sincerely, 



[Your Name] 


