
Franchise Tax Return Compliance 

Guidelines 

Date: [Insert Date] 

To: [Franchisee Name] 

Address: [Franchisee Address] 

Subject: Franchise Tax Return Compliance Guidelines 

Dear [Franchisee Name], 

We hope this message finds you well. This letter is to provide you with important guidelines 

regarding your compliance with the Franchise Tax Return requirements. 

1. Filing Requirements 

• All franchisees must submit their Franchise Tax Return by the due date, which is [Insert 

Due Date]. 

• Returns should be filed electronically unless otherwise specified. 

2. Required Documentation 

• Proof of annual revenue. 

• Business activity details for the fiscal year. 

• Supporting documents for expenses claimed. 

3. Penalties for Non-Compliance 

Failure to comply with the filing requirements may result in penalties including late fees and 

possible revocation of franchise rights. It is crucial to address any issues promptly. 

4. Assistance and Resources 

If you have any questions regarding the filing process, please contact [Contact Information]. Our 

team is here to assist you in ensuring compliance. 

Thank you for your attention to these important matters, and we appreciate your cooperation in 

maintaining compliance. 

Sincerely, 



[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


