Request for Education Tax Benefits
Eligibility Documentation

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title/Position]
[Institution/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. | am writing to request documentation regarding my
eligibility for education tax benefits related to my enrollment at [Institution/Organization Name]
for the academic year [Year].

To ensure | can accurately file my taxes and take advantage of any applicable benefits, | would
appreciate your assistance in providing the following information:

o Confirmation of my enrollment status
e Transcript of courses taken
o Tuition payment records

Please let me know if there are any forms or additional information you require from my side to
process this request. | appreciate your prompt attention to this matter and look forward to your
timely response.

Thank you for your support.

Sincerely,
[Your Name]



