Letter of Submission for R&D Tax Credit
Documentation

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company Name]
[Company Address]
[City, State, Zip Code]

[Recipient Name]
[Recipient Position]
[Recipient Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

| hope this letter finds you well. I am writing to formally submit the documentation required for
the Research and Development (R&D) Tax Credit application in accordance with [insert relevant
tax laws or regulations].

Enclosed, please find the following documents supporting our claim:

Detailed project descriptions

Financial records and expenses related to R&D activities

Reports and documents related to technical challenges faced and methodologies used
Personnel records detailing time spent on R&D projects

We believe that these documents sufficiently demonstrate our eligibility for the tax credit as they
reflect our commitment to innovation and technological advancement.

Please feel free to contact me directly at [Your Phone Number] or [Your Email Address] if you
require any further information or clarification regarding this submission.

Thank you for your consideration.

Sincerely,

[Your Name]
[Your Position]
[Your Company Name]



