
Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek your guidance regarding maximizing our 

benefits from the Research and Development (R&D) tax credit. As we aim to expand our 

innovative projects, understanding the intricacies of the R&D tax credit is crucial for us. 

Specifically, we would appreciate your insights on the following aspects:  

1. Eligible activities and expenses that qualify for the credit.  

2. Documentation requirements for substantiating our claims.  

3. Any recent changes in legislation that may impact our eligibility. 

We believe that with your expert advice, we can improve our approach to leveraging these 

credits effectively and enhance our R&D initiatives accordingly. 

Thank you for considering our request. We look forward to your valuable guidance and hope to 

arrange a meeting at your earliest convenience. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name] 


