
Tax Return E-Filing Guidelines 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Subject: Guidelines for E-Filing Your Tax Return 

Dear [Recipient's Name], 

We hope this letter finds you well. As the tax filing season approaches, we would like to provide 

you with guidelines for e-filing your tax return for the fiscal year [Insert Year]. Below are the 

steps to ensure a smooth and accurate process: 

1. Gather Required Documents 

• W-2 forms from employers 

• 1099 forms for freelance or contract work 

• Receipts for deductible expenses 

• Any other relevant tax documents 

2. Choose E-Filing Software 

Select an IRS-approved e-filing software that fits your needs. Some popular options include: 

• TurboTax 

• H&R Block 

• TaxAct 

3. Fill Out Your Tax Return 

Follow the instructions provided by your chosen software to accurately complete your tax return. 

Be sure to check for: 

• Accurate personal information 

• Correct income reporting 

• Applicable deductions and credits 

4. Review and Submit 



Before submitting, review your information for accuracy. Once you are satisfied, follow the 

software's prompts to e-file your return. 

5. Confirmation 

After submitting, you will receive an email confirmation from the IRS. Keep this for your 

records. 

If you have any questions or need assistance, please do not hesitate to contact us at [Insert 

Contact Information]. 

Thank you for your attention to these guidelines. We wish you a successful tax filing season. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


