
Comprehensive Tax Advisory Letter 

Date: [Insert Date] 

To: [Client's Name] 

Company: [Client's Company Name] 

Address: [Client's Address] 

City, State, Zip: [Client's City, State, Zip] 

Subject: Comprehensive Tax Advisory Services 

Dear [Client's Name], 

We are pleased to provide you with our comprehensive tax advisory services tailored specifically 

for [Client's Company Name]. Our team of tax professionals is dedicated to ensuring your 

corporation meets all tax compliance requirements while optimizing your tax position. 

Scope of Services 

• Tax planning and strategy development 

• Preparation and filing of corporate tax returns 

• Advice on tax implications of business decisions 

• Assistance with tax audits and disputes 

• Staying up-to-date with legislative changes 

Client Responsibilities 

To ensure we provide the best service, we request your cooperation in providing necessary 

documentation and timely responses to our inquiries. 

Fee Structure 

Our fees are competitive and based on the complexity of services rendered. We will provide you 

with a detailed fee estimate prior to commencing work. 

Next Steps 

Please reply to this letter to schedule a meeting at your convenience. Our team looks forward to 

helping [Client's Company Name] navigate its tax obligations effectively. 



Thank you for choosing [Your Company Name] as your trusted tax advisor. We are committed 

to your success. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


