
Letter of Explanation for Claiming Tax 

Treaty Advantages 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Tax Authority Name] 

[Address] 

[City, State, Zip Code] 

Subject: Request for Tax Treaty Benefits 

Dear [Recipient's Name], 

I am writing to formally request tax treaty advantages as stipulated under the [specific tax treaty 

name] between [Your Country] and [Recipient's Country]. I believe that my circumstances meet 

the necessary criteria to benefit from the provisions of this treaty. 

As a [Type of Income, e.g., "resident of [Your Country]"] and a [Nature of Income, e.g., 

"consultant"], I am eligible for reduced withholding tax rates on income derived from [specific 

source of income] in [Recipient's Country]. I have included my [Tax Identification 

Number/Other Relevant Identification] to assist with the verification process. 

Enclosed, please find the following documents to support my claim: 

• Copy of my [tax residency certificate or similar documentation] 

• Form [specific form name, if applicable] 

• Any relevant contracts or agreements related to the income 

• Proof of payment or income statements 



I kindly ask that you review my case and process my application accordingly. Should you require 

any further information or documentation, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title, if applicable] 


