
Graduated Tax Bracket Clarification 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to provide clarification regarding the recently 

discussed graduated tax brackets and how they pertain to our current business tax strategy. 

As you are aware, our organization is subject to a graduated tax system which implicates varying 

tax rates based on income levels. Below, I have outlined the specific brackets and their 

respective rates, as well as the strategic approach we are considering for optimal tax efficiencies: 

• Income up to $[X]: Tax Rate - [Y]% 

• Income between $[X1] and $[X2]: Tax Rate - [Y1]% 

• Income above $[X2]: Tax Rate - [Y2]% 



To maximize our tax liability management, we aim to strategically adjust our income streams 

within these brackets. This could involve timing certain revenues or expenses to remain within 

lower taxed ranges. 

I would appreciate the opportunity to discuss this strategy further and explore the implications 

for our business operations. Please let me know your available times for a meeting. 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


