
Request for Small Business Tax Assistance 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Organization Name] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request assistance with the tax obligations 

related to my small business, [Your Business Name]. As a business owner, I am committed to 

fulfilling my tax responsibilities, but I am currently facing some challenges that I believe require 

guidance. 

Due to [briefly explain your situation, e.g., economic downturn, unexpected expenses], I want to 

ensure that I comply with the tax regulations while managing my business effectively. 

I would greatly appreciate any assistance or resources that you could provide, including 

information on potential deductions, credits, or programs that could support small businesses like 

mine during this time. 

Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Business Name] 


