
Personal Loan Application for Emergency Funds 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Loan Officer's Name] 

[Bank/Institution Name] 

[Bank Address] 

[City, State, Zip Code] 

Dear [Loan Officer's Name], 

I am writing to formally apply for a personal loan of [amount] to assist with urgent financial 

needs that have arisen due to [briefly explain the emergency situation]. I am requesting these 

funds to manage [explain how the funds will be used]. 

As a responsible borrower, I have maintained a good credit score of [insert credit score] and have 

a stable income from my employment at [Your employer] as a [Your Job Title]. I am confident 

in my ability to repay the loan within the agreed timeline. 

Please find attached the necessary documents supporting my application, including proof of 

income, identification, and any other requested information. 

I appreciate your prompt attention to my request and look forward to your positive response. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 


